Stirling Council 

Education 

LNCT Agreement No 13: Appointment Procedures for Teachers and Associated Professionals (Revised February 2010)

1.0
All applicants for teaching vacancies in Stirling Council are required to undergo an  
appropriate recruitment process in line with Stirling Council’s normal recruitment 
procedures. Appointments will be made on merit. This applies to all permanent, 
temporary and those who wish to register on the supply list. 


2.0 The Council’s Recruitment, Selection and Employment Policy gives guidance on the Council’s recruitment and selection procedures and should be followed to recruit teachers and associated professionals.  Some additional guidance is provided below for teaching posts as follows:

Appointment of Headteachers and Depute Headteachers

Dual Headship appointments

Appointment Panels for Principal Teachers and Teachers

Appointments to denominational primary and secondary schools

Temporary appointments

Acting appointments

3.0
Appointment of Headteachers and Depute Headteachers.  Please refer to the guidance document “Recruitment Scheme for Headteachers and Depute Headteachers”.

4.0
Promoted dual headship appointments will be made following the appropriate consultation with Elected Members, Parent Councils, Staff Associations and school staff.   The recruitment process for such appointments will be on a case by case basis taking into consideration the staff already in the schools.  The intention is to avoid compulsory transfer situations where possible and, at the same time, have fair and equitable opportunities for individuals to apply for promotion. 

5.0 
For Principal Teachers and Teachers, the selection panel will be nominated by the Headteacher. In Primary Schools this will be done in consultation with the Quality Development Officer. Confidential reports will be provided at the application stage.  There should be three panel members and they should all be involved in the leeting process:

Post
Panel convened by
Examples of Other Panel Members

Principal 

Teacher
Headteacher
Depute Headteacher(s)

HT or DHT external to school, PT Peer

Quality Development Officer

Teacher
Headteacher
Depute Headteacher(s)

Principal Teacher

HT, DHT or PT external to school

Quality Development Officer

6.0
Specific procedures are in place for appointments to denominational primary and secondary schools.  Follow the Procedure for the appointment of teachers in Denominational Primary and Secondary Schools available on the Source: http://web.stirling.gov.uk/cshrhandbookprocedurefortheappointmentofteachersindemoninationalschools.doc
7.0
For temporary appointments refer to LNCT Agreement No 23: Use of Temporary 
Contracts for Teachers.   

8.0
Acting appointments may need to be made for a variety of reasons:

· pending a permanent appointment to the post

· to cover for secondment

· to cover a period of extended sick leave

The following protocol should be implemented where a promoted postholder will be absent from their post for a period of more than 20 working days continuously.   Where the period will be less than 20 working days, appropriate interim arrangements will be put in place, if necessary.

Appointments to acting posts for up to 1 year including maternity leave will be made from within the existing establishment. Acting posts should be advertised across the Authority that are expected to last more than a year and these opportunities will be notified by email to establishments for circulation to staff.  Applications will be on the normal application form.  There will be a closing date of one week and one reference report will be provided.

It is necessary to consult with the Parent Council about acting arrangements for Headteacher and Depute Headteacher posts.  The recruitment panel will not consist of parent representatives for acting appointments.

Posts that are less than a term will normally be made from within the school to minimise disruption.  If there is a substantive Depute then that Depute may be invited to take up the Acting Headteacher post by the Head/Depute Head of Education.  If more than one Depute, there will be a competitive selection process.  

Payment for acting appointments will be in accordance with Sections 1.58 and 1.59 of the SNCT Handbook of Conditions of Service as follows:

“1.58.   Where a teacher is appointed on a temporary basis to carry out the duties of a promoted postholder in a school, education establishment or education team, pending a permanent appointment to the promoted post or in place of a teacher who is temporarily absent, the council shall increase the teacher’s salary to the salary for the post. 

If the teacher is already employed in that school, education establishment or education team there is no additional salary entitlement until she/he has been in the acting post for twenty days. The 20 days do not have to be consecutive. Once the teacher has been employed for 20 working days, payment is made for those 20 days and every subsequent day employed in the post. 

1.59.  If the teacher is again employed in an acting capacity in the same post, and six months has elapsed since the teacher left the post, the 20 working day requirement will apply once more”.

On the basis of a 1/261 salary payment, teachers will receive a daily rate at 0.3385 for holiday pay of the difference between their substantive and acting salary.

The effective date of commencement in an acting post will be determined by the Depute Head of Education, if necessary.

As defined in the SNCT Handbook of Conditions of Service, where a teacher has occupied a promoted post, on a temporary basis, for two or more consecutive school years and that temporary appointment ceases, then the teacher shall receive a three-year period of cash conservation.

9.0 The recruitment portal will be the tool for advertising posts. Only on an exceptional basis will posts be advertised in the national press.  Posts that become vacant after the October break will not normally be advertised until the staffing exercise has been completed.  Temporary arrangements will be put in place in the interim period.

This agreement supersedes the previous Agreement.
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